Wageningen University Master Thesis Agreement
	This Wageningen University (WU) master thesis agreement serves to lay down agreements between a master student and a chair group. The agreement registers rights and duties of both parties and is a further supplementation and elaboration of the Higher Education and Research Act (WHW), Education and Examining Regulations and the Student Charter. 
The form has to be completed for each master thesis by the student and a representative of the chair group before the start of the study activities.

Student and representative sign three copies of the form. Both receive a copy. A third one is send to a representative of the programme:  the study advisor mentioned below.
When the agreement is modified the student will receive a copy of the adjusted form. 
For complaints on the supervision or assessment the student can appeal to:
- The study advisor for advice and support
- The Examining Board for advice on procedures or an official complaint.
- The Examination Appeals Board.
- A dean or a Confidential advisor for students

For additional information see the explanation on page 7.


1. Information on student and chair group

	Student:
	

	Study programme:
	

	Registration number:
	

	Study advisor:
	

	WUR Email:
	

	Phone number:
	


	Chair group:
	

	Course code:
	

	Supervisor A:
	

	Supervisor B :
	

	Technical staff member involved:
	

	Examiner A
:
	


	The student is informed upon the (written) guidelines and rules of the chair group for thesis students (available on homepage HPP >> Education):
	yes/no


2. Prerequisite course(s) 
Pre-requisite courses can be : HPP-30806 Postharvest Physiology; HPP-31306 Product Quality Measurements & Analysis, or  HPP-31806   Advanced Methods for Plant-Climate Research in Controlled Environments. If another course is listed here, a motivation letter need to be uploaded in SPA (Study Approval Programme) of the student. Courses that start with a 2,  are not prerequisite courses and should not be listed here)
	Course code:
	
	
	Passed:
	yes/no

	Course code:
	
	
	Passed:
	yes/no


3. Admission to the thesis

	Study advisor 
	
	has stated that the student is 


qualified
 for a master thesis and that the thesis is optional for the programme of the student.  

4. Title and planning

	Title of the thesis project:
	

	
Starting date:
	

	
	

	
Research proposal:
	

	
Progress report:
	

	
Experiment(s):
	

	
Modelling:
	

	
	

	
Final assessment:
	



Other activities during thesis (indicate which, when, how many working days): 

	
	Activity details 
	                                                           Time (d)

	    Courses:
	
	

	    Exams or re-exams:
	
	

	    Holidays:
	
	

	    Other activities:
	
	

	    Special arrangements  
    for planning:
	
	


    Total number of days involved in other activities (sum of the above): ……........ days

5. Arrangements on supervision

	(Arrangements on the type and intensity of meetings of student and supervisor on role and responsibilities when more supervisors or more chair groups are involved)

Midterm review:
At a midterm evaluation the supervisor will  inform the student about how she/he is performing.  How is the progress?  How is the planning? If some aspects are going less good, he will indicate how this could be improved. The student will be asked to express how he thinks the supervision is working out. Are some modifications in supervision desired? 
Planning of midterm review:
Consult your supervisor(s) before selecting a date!!!

Midterm review: ……………………..                   



6. Arrangements on facilities

	(Work place (office/lab), access to buildings and locations. Availability and use of equipment, materials and facilities)




7. Arrangements on documentation and presentations
	(Logbook, Language and lay out, time and format of transfer of results and data, agreements on secrecy of results and publicity of the thesis report) 

Experiment logbook:
The student is obliged to maintain an experiment logbook (on paper and/or digital e.g.  OneNote), which should be accessible for supervisor(s) and technical staff at any time.  

How will the logbook be maintained: 
Experiment logbook on paper?                                    

yes/no

Digital Experiment logbook?

yes/no

STAIR (Students Active in Research):
The student has to participate in the weekly STAIR meeting. 
During STAIR meetings the student has to give at least two presentations (three for a Major thesis of 36 ECTS or more): 
· Research plan at the beginning of the thesis (10 min presentation and 20 min discussion)
· (Major thesis only) Progress report (15 min presentation and 15 min discussion) 
· Colloquium at the end of the thesis (max. 20 minutes presentation + 10 min discussion; note that for the colloquium the timing of your presentation affects the grading). 
More details about STAIR can be found on the webpage of the chair group HPP under the heading ‘Education’.

Planning STAIR presentations:
Students have to schedule their STAIR presentations in consultation with their supervisors. The planning for the research plan and progress report should be documented in OneNote by the student. 

The final colloquium is preferably just before the final examination with the supervisor(s) and the examiner. The colloquium and exam date are chosen together with the HPP secretary and you have to ensure yourself that it is documented in OneNote.

Reporting and Thesis rings

- Students have to make the following reports: research plan, progress- and final report

- The language of all the reports is English. 
- Students have to participate in thesis rings. These are weekly meetings in which students help each other to enhance their writing skills. Before the start of your thesis send an email to Sander.vanDelden@wur.nl mentioning: the thesis start date, topic and supervisor(s).
Data Management Protocol HPP (DMP)
:
The student should complete the 1st part (DMP Plan) at the same time as the Research Plan. The 2nd part (DMP Report) should be completed at the end of the thesis-project.

Authorship

It is possible that your thesis work leads to a co-authorship in a scientific paper; this is the case if your contribution to that paper has been substantial. For further details, see https://www.pe-rc.nl/forms/PE&RC_agreement_on_co-authorship.pdf.

You should discuss the possibility of co-authorship with your supervisor(s), but note that the ultimate decision to include you as a co-author will be that of your supervisors. 

Completion of the thesis project:

At the completion of the thesis the student has to submit:
(a) Printed copies and a pdf of the report to the examiner and each supervisor (each person one printed copy; the pdf needs also to be send to the secretariat of HPP. This must be done one week before the colloquium.
(b) Completed Data Management Protocol documentation (both Plan and Report) 
(c) A digital copy of all results of the thesis work (digital version of the report, RAW and processed data, computer programs, etc) in a format according to the Data Management Protocol of HPP (e.g. by CD/DVD/USB or otherwise)  
(d) Completed and well documented Experiment Logbook
The mark will be released only after these requirements are fulfilled.


8. Arrangements for individual situations.  

	(Circumstances beyond one’s control, disability, absence for special reasons)

























9. Assessment

The HPP-adapted version of the WU Assessment form
 has to be used. 
The percentages that make up the final mark in the HPP version of the assessment form are:

	Learning outcomes (assessment criteria)
	percentage

	A. Research competence
	45

	B. Thesis report
	45

	C. Colloquium
	5

	D. Examination
	5



10. Confidentiality (see also Appendix 1)
Your thesis work will be connected to one or more of the long-term strategic projects that run within the chair group. This means that the results you obtain do not stand alone; they are an integrated part of the knowledge that is generated within the project. As most of the data will sooner or later be published in international scientific journals, or may end up in e.g. a patent application, the data should be treated as “confidential”. We need to apply this rule because things that are already known in the outside world can no longer be published or patented. It may also be that your thesis work is part of a project that is carried out together with industrial partners to whom we, and you, have a duty of confidentiality 

Therefore all the thesis reports and PowerPoint (or other) presentations should be marked “confidential” and only be used within the chair group unless you have obtained permission from your supervisor to show them elsewhere. You are also not allowed to publish your work in any written form, such as a scientific journal, a trade journal or a blog without the prior written agreement of your supervisor. Similarly any verbal or visual public report of your work is not permitted except with the prior written agreement of your supervisor. These restrictions on disclosure should not restrict or limit the way you do your work or the final quality of your thesis. We will ask you to sign a secrecy declaration in which you will agree to abide by these rules.


11. Ownership of data (see also Appendix 1)
Unless otherwise explicitly agreed on and stated all data collected during this thesis project are owned by Wageningen University. 


12. Signature (see also Appendix 1)
The student agrees to all conditions and requirements described in this document (including Appendix 1) and will report any relevant change in circumstances which may affect the results of the project to the supervisor. 

The student declares to be acquainted with rules and procedures of the chair group and with the assessment form.  The chair group declares to have provided the student with all relevant information (including rules, regulations, safety issues). 
When the contract is completed, the student signs this contract digitally by including his/her digital copy of signature at the appropriate place. Then the student sends the form to Supervisor A, who adds his/her initials at the place of signature.  
The chain of signing is continued to Supervisor B (when applicable) and is completed by sending the form to the Examiner.
The examiner (usually Leo Marcelis), will finalize the contract by signing. The finalized form will be sent to the secretariat of HPP and will be stored.

Whenever Supervisor(s) and Examiner send on the form, they should include the student in the CC of that mail. This allows the student to check if the form has been finalized. 
When this procedure takes more than 3 days, the student may give an alert on finalizing the contract.
If all people have signed the master thesis contract then  the student will get notification from study advisor that a PDF copy needs to be added to the SPA of the student ( study programme approval). Also the registration of this thesis will be arranged. To submit the SPA the student has to make an appointment with the study advisor and he/she can help the student with the submission. In this meeting the student should bring her/his laptop/computer. For an appointment the student can send the  study advisor a number of dates and time points.
	Wageningen, 
	
	
	
	
	
	

	
	
	Name
	
	Date
	
	Signature

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Student:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Supervisor A:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Supervisor B:
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Examiner:
	
	Leo Marcelis
	
	
	
	


Explanation

1. Information student and chair group

The study advisor has to be asked for advice on the progress of the student and qualification for a master thesis. The study programme (study advisor) has to be informed about the arrangements students want to make for thesis projects in order to establish whether the programme allows the student to take this thesis and to keep record of the student’s progress.

The examiner will be the chair holder being responsible for the thesis. The supervisor takes care of daily supervision. A supervisor from an external organization can not have a formal role, and can not be involved in the marking because he is not a qualified lecturer. If more supervisors and chair groups are involved each role should be explained under item 5. WUR employees outside the university section (e.g. researchers) can be regarded as supervisor like a WU lecturer.

2. Prerequisites
The chair group can require a maximum of two prerequisite courses (in total 12 credits) for starting a thesis. These prerequisites have to be published in the study handbook. The student has to pass the exam(s) to gain access to the thesis. 

3. Admission to the thesis
The chair group (supervisor, coordinator education) should contact the study advisor personally to be informed about the student being qualified for starting with the master thesis.

4. Description and planning
In order to prevent major delays in finalising the thesis a detailed time planning must be described in the project proposal. This time planning should be discussed between student and supervisor every 6 weeks. If the student intends to interrupt the project for exams or leave the supervisor should be notified and agree in advance. It is considered very important that the student writes a detailed project proposal and is aware of all consequences with respect to type of activities, intensity and planning of work. When writing the project proposal it can be helpful to look at some previously described project proposals of the chair group to see which subjects and type of activities are to be included.
Furthermore, students are advised to plan the course Academic Consultancy Training (ACT) after the thesis rather than doing an internship immediately after the thesis. This gives more flexibility in dealing with delays. Often internships are started before the thesis has been finished and this can lead to very serious delays. In the end this will cost much more time for both student and supervisors.
5. Arrangements on supervision
A supervisor will have his own rules for planning meetings with students, for involvement of co-workers. Especially when more supervisors and chair groups are involved it should be avoided that the student is confronted with conflicting rules and opinions. Only one supervisor should be the focal point for the student.
6. Arrangements on facilities
The chair group takes care of the facilities the student needs. In general it should be assumed that the student is not familiar with the policy concerning priorities for use of equipment and facilities, and is not aware who is in charge of them. It should be explained to the student that arrangements can never be a guarantee for availability and that because of unpredictable circumstances the thesis project may have to be adapted with respect to time planning and/or content. Chair group and student have to find solutions together.

7. Arrangements on report
Specific rules on the lay-out of a report, the transfer of data sets and processed results have to be agreed. 

The thesis project can be part of a larger project in which external partners are involved, or in which results may be generated that require confidentially. The university has rules on protection and embargo of scientific results. Thesis reports can be registered with a restriction on disclosure of contents. The examiner(s) and supervisor(s), however, always need a full copy to assess the student. 
All master theses have to be uploaded to the Wageningen UR Digital Library through the AIR (Administration Enrolment data and Results). It is up to the involved chair group and student to decide whether the thesis will be made public or not in the Digital Library.
8. Arrangement for individual situations
Students can ask for specific facilities e.g. if they have a disability. Student and chair group can ask study advisor or dean for students for advice.

9. Assessment procedure
In 2006, the Examining Boards and Board of the Education Institute decided that all WU Chair Groups have to use the standard assessment form for theses and appoint two examiners. 
The Chair Group can adjust the weight (percentages) of the assessment criteria on the Excel-form. The student should be informed about this weighting (see item 9 on page 5 of this agreement). 

Appendix 1 - Secrecy and Ownership declaration Horticulture and Product Physiology group (HPP):

In connection with the thesis project within the chair group Horticulture and Product Physiology [HPP] (‘Purpose’), undersigned student: .   .    .   .     .    .      .      .     .       .(“Undersigned”) shall receive certain information (‘Information’) from chair group Horticulture and Product Physiology within the legal entity Wageningen University, hereafter referred to as HPP.  

Undersigned hereby certifies as follows: 

1. Any Information disclosed by HPP, in whatever format, shall be deemed confidential if the nature of the information is confidential or if the Undersigned knows or should know that that information is confidential. 

2. The Undersigned shall treat all Information as confidential and shall not use the Information otherwise than for the Purpose. Undersigned shall not, without the prior written consent HPP use or disclose the Information to any third party.

3. The above confidentiality obligations shall not apply to Information for which Undersigned can show by documented proof that the Information:

a. was in its possession prior to the time of signing of this declaration and is not covered under a separate confidentiality condition;

b. is or has become generally available to the public at the time or after signing of this declaration, through no breach of the obligations of Undersigned under this declaration;

c. was received by Undersigned on a non-confidential basis from a third party, independently from HPP;

d. was developed by Undersigned, independently from the Information; 

e. is required to be disclosed pursuant to law or other legal obligation. In the event Undersigned is legally required to disclose to third parties any of the Information, Undersigned shall provide HPP with prompt notice thereof so that HPP may seek a protective order or other appropriate remedy and / or waive compliance with the provisions in this declaration. If, in the absence of a protective order or other remedy or the receipt of a waiver by HPP, Undersigned is legally compelled to disclose the Information to any third party, Undersigned shall disclose to such third party only that portion of the Information which is legally required to be disclosed. 

4. If it appears that Information received by Undersigned fits the description as set out above under 3a. or 3c., Undersigned will inform HPP immediately.

5. Undersigned will not alienate, photocopy or otherwise multiply the Information without previously obtained written approval from HPP to do so.

6. Undersigned will upon request of HPP promptly return all documents, information, or samples made available.

7. The transfer of Information by HPP is not considered as the grant of a license or the transfer of any other right whatsoever.

8. Undersigned shall not use the Information directly and/or indirectly to apply for a patent or other intellectual property right (IPR) anywhere in the world. 

9. HPP, as part of Wageningen University, will be the owner of any and all works performed and results generated by Undersigned related to or as a result of the Purpose this includes the intellectual property related thereto. 

This declaration is governed exclusively by Dutch law without conflict of laws resolution. If disputes cannot be solved amicably, Undersigned accepts that the Courts of The Netherlands have jurisdiction.

Date:



Name:





Signature:

� This can be the supervisor.�


� This means that the student has completed all requirements for starting with this master thesis.


� Available for download on �HYPERLINK "http://www.hpp.wur.nl/"��http://www.hpp.wur.nl/� >> Education


� Available for download on �HYPERLINK "http://www.hpp.wur.nl/"��http://www.hpp.wur.nl/� >> Education
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